CONG HOA XA HOI CHU NGHIA VIET NAM/ SOCIALIST REPUBLIC OF VIET
NAM

Poc lap — Tu do — Hanh phic/ Independence — Freedom — Happiness
—00000—
HOP PONG DICH VU/SERVICE CONTRACT
S6/No.: 037/2015/HDDV/MK-MH

e (Can cu’ B Ludt Dan su’ s6° 33/2005/QH11 do Qudc hoi Viét Nam ban hanh ngay
14/06/2005/ Pursuant to Civil Code No. 33/2005/QH11 dated on 14/06/2005 by
The Viet Nam National Assembly.

e (Can cu’ Ludt Thuong mai s6 36/2005/QH11 do Qudc hoi Viét Nam ban hanh ngay
14/06/2005/ Pursuant to Trade Code No. 36/2005/QH11 dated on 14/06/2005 by
The Viet Nam National Assembly.

e (an cu’' vao nhu cdu va su’ thoa thuén cua hai bén/ Pursuant to the requirement
and capability of both parties;

HOm nay, ngay , ching toi gém cé (Both Parties):
BEN CUNG CAP (SELLER)-(Bén A/Party A):

Pai dién (Representatie) :
Chdtc vu (Position) :

Dia chi (Add) :

Dién thoai (Tel.)

Ma s thué (Tax code) :

BEN SU DUNG (BUYER) — (Bén B/Party B):

Ngudi dai dién (Representative) :
Chutrc vu (Position)

Dia chi (Add)

Dién thoai (Tel.)

Ma s6 thué€ (Tax code)

Diéu 1/Article 1: Noi dung hgp dong ( The contents)

Bén A thuc hién cung cap dich vu ké toan tron goi cho bén B nhu sau/ Party A provides
accounting services for Party B as follows:

o HO trg ding ky hod so ban dau cho doanh nghiép méi thanh 1ap/ Support for
registration of initial documents for newly business.



Nhan chiing tir ké toan dinh ky theo thang hoac quy bao gobm: Hdéa daon VAT dau
ra, dau vao, s6 phu ngan hang, bang chdm cdng va céac chling tir lién quan khac/
Receive periodic accounting documents by monthly or quarterly include: VAT
invoice output, input, bank statements, timesheets and other related documents.
Ra soét, kiém tra chiing tir dua ra phan hdi nhitng théng tin can diéu chinh, b
sung néu cd/ Review and check documents to feedback information; adjust and
supplement if any

Thuc hién khai thué moén bai va nOp cho cc quan thué theo quy dinh khi co6 thay
d6i/ Decalre license tax and submit to tax authority when changes.

Ké khai thué, bao cado thué hang thang, quy, bao cdo thué thu nhap ca nhén, va
tinh hinh sir dung héa dan va cac bao cdo cd lién quan. Sau d6 ndp tG khai dén
co quan thué theo dung quy dinh vé bi€u mau va thdi han/ Implement the tax
Declaration, tax reports monthly, quarterly, personal income tax reports , report
of using of invoice and related reports. Then submit declaration to tax authority in
according with provisions on the form and duration.

Théng bdo s thu€ phat sinh phai ndp néu cd dé doanh nghiép ti€n hanh ndp
thué/ Announce incurred tax has to be paid (if any) to business.

HO trg, hudng dan doanh nghiép dang ky nop thué dién ti nham dan gian hoa
tién trinh nOp thué néu cd phat sinh/ Support and guide enterprises registered
electronic tax to simplify the process of paying taxes (if any).

Can cU vao tat ca hda don, chiing tur hgp € trong nam thuc hién ghi nhan phat
sinh, cdn ddi doanh thu, chi phi sao cho hgp ly dé€ Ién bang bdo cdo tai chinh,
quyét toan nam/ Based on all invoices, valid documents arise noted, balancing
revenues and expenses for financial reports, annual settlemen

Pinh khoan céac nghiép vu kinh t& phat sinh vao phan mém ké toan dé cdp nhét
sO liéu cua doanh nghiép/ Record transactions arising into accounting software to
update the data of enterprises

Theo ddi hang ton kho theo tirng m& hang cu thé, tinh gia vn hang ban va tri gia
hang ton kho/ Follow inventory on each specific item codes, calculate cost of goods
sold and inventory value

Lén bao cao tai chinh va thuc hién ndp bao cao quyét toan nam/ Prepare financial
statements and submit annual settlement report.

Bao cdo quyét toan thué Thu nhap ca nhan, dang ky ma s6 thué ca nhan cho
ngudi lao dong va ngudi phu thudc/ Report finalization personal income tax,
registration tax code personal to employees and dependents

In s6 sach, phiéu thu chi, nhdp xu&t vao moi ndm tai chinh, tién hanh ddng s6 va
giao lai d€ doanh nghiép luu tai co quan phuc vu thanh kiém tra vé sau/ Print the
book, revenue and expenditure patterns, import and export in each financial year,
close and hand to quick service agencies for examination after.

Thiét 1ap bang luong phu hgp vdi tinh hinh hoat déng kinh doanh cua doanh
nghiép/ Set up payroll suit for business situation of enterprises

Tu van doanh nghiép vé cac van dé lién quan dén chi phi, héa dan, can doéi thué
GTGT d4u ra va dau vao, ... nhadm gilp doanh nghiép giam thi€u s& thué phai ndp,
t6i uu Igi ich cda doanh nghiép trong hoat dong kinh doanh/ Business consultancy



on issues related expenses, invoices, balance output and input VAT... to help
enterprises reduce the payable tax amount, optimum benefit of businesses in
operation.

Tu van, giai dap thac mdc vé cac van dé lién quan dén ké toan, thué cho doanh
nghiép/ Provide advice about other issues related to accounting and tax

Dai dién doanh nghiép lam viéc véi cd quan thué khi cd yéu cau cta cd quan thué
vé cac quy dinh mdi, tdp hun thué, giai trinh thanh kiém tra, ddi chiéu hd sa khai
thué, sO thué phat sinh, .../ Represent for enterprises to work with tax authorities
when requested by the tax authorities about new regulations, tax training, explain
the audit and collate dossier of tax returns, tax number generation, ...

HO trg tu van cac van dé khac lién quan dén lao ddng, bao hi€ém xa hdi, bao hiém
y t&, bao hi€ém that nghiép, kinh phi cdng doan, cac chinh sach phdc Igi khéc, .../
Provide advice about other issues related to labor, social insurance, medical
insurance, unemployment insurance, trade union funding, other welfare policies,

Ding tén ké toan trudng cua doanh nghiép/Representatives of the business chief
accountant

Diéu 2/Article 2 : Phi dich vu va hinh thirc thanh toan (Service Charge and
Payment Method)

Phi dich vu (Service Charge): Ap dung cho doanh nghiép phét sinh tlr 30 chiing tir
dén 50 chiing tUr : 3.100.000 vnd/thang (Ba triéu mét tram nghin dong/thang) /
Applied to business arising from 30 to 50 documents: 3.100.000 vnd/month (
Three million and one hundred thousand Vietnam dong per month)

Phi trén chua bao gém thué GTGT (10%)/ This price does not include VAT (10%)
Khi doanh nghiép cd chiing tir phat sinh ngoai diéu kién da thoa thuan & trén, hai
bén cung ban bac vdi mic phu hdp cho ca hai/ When business documents
generated outside the conditions agreed, two parties will discuss the appropriate
level for both.

Thdi gian thanh toan (Payment Time): Thanh toan sau khi hoan thanh cac thu tuc
ké khai va cong viéc trong chu ky/ Payment after completion of declaration
procedures and other work

Hinh thic thanh todn (Payment Method): chuyén khoan hodc tién mat/ Bank
transfer or cash.

Piéu 3/Article 3: Trach nhiém mdi bén/ Responsibility for each Parties

Quyén va trach nhiém bén A (Rights and responsibilities of party A):

Quyén dudc yéu cau bén B cung cap day du, chinh xac va hgp phap cac chirng tur
va sO liéu ké toan/ Require Party B to provide complete, accurate and legal
documents and accounting data



Khong chiu trach nhiém doi vdi cac hda daon, ching tur va cac so liéu ké toan dugc
cung cap khong day da va khong chinh xac, hgp phap bdi bén B/ Not responsible
for the bills, documents and accounting data provided incomplete and inaccurate,
legitimate by party B

Quyén dudc hudng phi dich vu dugc quy dinh trong hgp déng nay/ The right to
entitle service charges specified in this contract

Co trach nhiém gilr bi mat tuyét d6i cac so liéu hay thong tin cua bén B/
Responsible to keep absolute secrecy or information data of party B

Co6 trach nhiém lap va nOp day du cac bao cao thué ding ngay theo quy dinh cla
cd quan quan ly thué. Thuc hién nghiém tic va day du sd sach ké toan. Néu phat
sinh phat vi pham hanh chinh vé viéc cham tre va sai sot cac td khai thi bén A phai
chiu hoan toan trach nhiém/ Responsible for preparing and submiting tax report
on the day prescribed by the tax authorities. Implement seriously and completely
accounting records. If incurred administrative penalties for the delay of the
declaration, Party A must bear full responsibility.

Xem thém: dich thudt tai Bac Ninh

Quyén va trach nhiém bén B (Rights and responsibilities of party B):

Quyén dudc yéu cau bén A thuc hién day du cac bao cao thué, ké toan trén cd sd
chiing tUr va s0 liéu do minh cung cap/ Require party A do full implementation of
tax reporting and accounting base on documents and data provided by them
Quyén dudc yéu cau bén A giai thich s6 li€u chi tiét lién quan dén hoat dong ké
toan phat sinh trong qua trinh thuc hién dich vu trén cd s luat phap va quy dinh
cu thé/ Repuire party A explain the data related to accounting activities arising
during the implementation on the basis of the law and specific regulations

Chiu trach nhiém vé tinh day du, chinh xac va hgp phap cac chiing tir va so liéu
ké toan khi cung cap cho bén A/ Responsible for the completeness, accuracy and
legitimacy of documents and accounting data as supplied to party A.

Thanh toan phi dich vu dung thdi han dugc quy dinh trong diéu 2 cla hgp dong
nay/ Pay service charges on time that specified in Article 2 of this contract.

Diéu 4/Article 4: Piéu khoan chung (Other terms)

Trong qua trinh thuc hién hgp déng néu cé phat sinh cac van dé khac thi hai bén
cung ban bac va thdéng nhat trén tinh than hgp tac lan nhau/ In the course of
implementing the contract if other problems arise, two parties will discuss and
agree on the spirit of mutual cooperation.

Hai bén c6 quyén cham dut hgp dong khi nhan thdy khéng con phu hgp va can
thiét, trudc khi chdm dit hgp déng phai bdo trudc cho bén kia biét bang van ban
it nhat 30 ngay/ Two parties have the right to terminate the agreement if founded
not suitable and necessary, notify the other party in writing at least 30 days before
the termination of the contract


https://dichthuatmientrung.com.vn/dich-thuat-tai-bac-ninh/

« Hgp doéng nay dugc lap thanh 02 (hai) ban cé gia tri phap ly nhu nhau va cé hiéu
luc k& tir ngay ky/ This contract is made in 02 (two) originals with the same legal
value and is valid from the date of signing.

DAI DIEN BEN A DAI DIEN BEN B

ON BEHALF OF PARTY A ON BEHALF OF PARTY B



