CONG TY TNHH CONG HOA XA HQI CHU NGHIA VIET NAM
TU VAN ABC Daoc 1ap - Tu do - Hanh phic

Ha Noi, ngay 01 thang 01 nam 202x
HQP PONG LAO PONG
S6: 01-20../HDLD-TN
- Cén cir Bé ludt Lao dong s6 45/2019/QH14 ngay ngay 20 thang 11 nam 2019;

- Can cw Nghi dinh quy dinh chi tiét va hwong dén thi hanh mét s6 noi dung cua Bo Ludt lao
dong;

- Can cit nhu cau hoat dong ciia Cong ty A;

Hop dong lao dong(“HPLD”) nay duoc ky ngay 01 thang 01 nam 2021 tai Vin phong Cong
ty TNHH ..., dia chi............Ha Noi, boi va gitra cac bén c6 day du tu cach giao két hop dong
lao dong theo quy dinh, gom:

- Cdc bén trong hop dong lao déng
BEN SU DUNG LAO DONG (sau ddy goi la Cong ty)

Tén chinh thuc: ...

S6 DKKD: ... Ngay cap: ... Noi cap: ...
biachi: ....

Thong tin lién lac: Email..... Dién thoai: ...
Nguoi dai dién - Chac vu: ...

Tai khoan ngan hang: ...

NGUOI LAO PONG (sau ddy goi la NLD)
S6 CMND/CCCD: ... Ngay cép: ... Noi cép: ...
Thong tin lién lac: Email..... Dién thoai: ...
bia chi: ...

A

Tuy ngit canh cu thé, mdi bén dugc goi riéng la “Bén” va hai bén duoc goi chung la “Cac
bén”.

Xét rang:

- CONG TY c¢6 nhu ciu tuyén dung va st dung lao dong phuc vu hoat dong san xuét kinh
doanh; va

- NLD la ca nhan doc lap, tu thay réqg ¢ day du nang luc giao két hop dong lao dong va co
thé dap tng yéu cau cong viéc cia CONG TY;

Sau khi ban bac thang nhdt, cdc bén dong ¥ ky két Hop dong nay véi cac diéu khodn va diéu
kién cu thé nhwr sau:

Diéu 1. Cong viéc va dia diem lam viéc:
1.1. Cong viéc:



- Chtrc vu: Trudng phong kinh doanh.

- Cong viéc phai lam:

+ Xay dung cac ké hach kinh doanh

+ Thue hién cac chién Iuoc kinh doanh theo chu truong cia ban lanh dao cong ty.
+ Quan Iy va phat trién nhan sy phong kinh doanh.

+ Thyc hién cac cong viée khac theo yéu cau ctia ban gidm ddc.

CONG TY duoc quyén tam thdi chuyén NLD lam cong viée khac so véi HDLD trong cac
truong hop sau:

a) Thién tai, héa hoan, dich bénh;

b) Ap dung bién phap ngin ngira, khic phuc tai nan lao dong, bénh nghé nghiép;
¢) Su ¢b dién, nudc;

d) Do nhu cau san xuét, kinh doanh.

Truong hop NLD khong chap nhén thye hién viéc moi sau diéu chuyén thi hai bén tién hanh
thanh Iy hop dong trén co s¢ dong thuan, nhung CONG TY dam bdo phai tra it nhat 01 thang
lvong do thay doi cong viéc dan dén cham dut hop dong trude han.

1.2. Pia diém lam viéc ciia ngwoi lao dong:

Trudng hop CONG TY c6 thay dbi dia chi tru s¢ chinh thi NLD tiép tuc lam viéc theo dia chi
moi. Trudong hop dac biét theo quyét dinh cua Giam d6c CONG TY, CONG TY c¢6 thé chi dinh
NLD lam viéc tai dia diém khac dia chi néu trén nhung phai bao trudc it nhat 03 ngay dé NLD
kip thoi chuén bj

Diéu 2: Thoi han ciia hgp dong lao dpng:
- Loai hop dong lao dong: 24 thang

- Bit du tlr ngay 01 thang 02 ndm 20xx dén hét ngay 31 thang 01 nim 20xx

Diéu 3: Thoi gio lam viéc, thoi gio nghi ngoi:

Trir truong hop dac biét theo Quyct dinh ctia Giam doc cong ty, thoi gio lam viée thoi gian
nghi ngoi dugc quy dinh nhu sau:

3.1. Thoi gio 1am viéc trong ngay:

a) Thoi diém bat dau: 08 gid 00

b) Thoi diém két thac: 17 gio 00

3.2. Thoi gio 1am viée trong tuan: Tir thir hai dén th sau, sing thir bay hang tuan.

3.3. Thoi gio lam thém gio: Theo quy dinh cua cong ty.

3.4. Thoi gian nghi trong gio' lam vi€c: Lam viéc lién tuc hai gio ddng hd duoc nghi giai lao
10 phut. Nghi trua tor 12 gio 00 dén 01 gio 30 phit hang ngay lam viéc.

3.5. Thoi gian nghi hing tudn: Trir cac ngay lam viéc theo diéu 5.2

3.6. Thoi gian nghi hﬁng niam, nghi 18, tét: Theo quy dinh hién hanh C}ia B0 Luat lao, dong.
Truong hop ngay nghi, 1€ kéo dai va trung thir bay chu nhat thi Gidm doc cong ty quyét dinh
nghi bu, lam bu nhung van ddm bdo cong viéc dugc sap xEép on thda, hop ly.



3.7. Thoi gian nghi viée riéng: Theo quy dinh cua B Luat Lao dong, Luat Bao hiém xa hoi
hién hanh. Trir trudng hop nghi dm, 1y do sitc khoe dic biét thi NLD phai co ké hoach sip xép
cong viéc dam bao khong anh hudng dén bo phan, phong ban khac va phai bao trudc cho
Trudng phong nhan sy/Giam ddc it nhat 03 ngay.

3.8. Thoi gian nghi khong hwéng lwong: Nghi viéc khong bao trude hodc khong co Iy dord
rang, nghi qué so0 ngay phép nam.

Diéu 4: ‘Nghia vu va quyén loi ciia ngwoi lao dong
4.1. Quyeén loi:

4.1.1. Miic lwong, phu cip lwong, cic khoan bd sung khac:

a) Mirc lvong: XX.000.000 dong/thang/26 ngay cong.

b) Phu cép lwong: Theo quy dinh cta cong ty.

+ Trach nhiém: 2.000.000 d6ng/thang

+ An trua: 1.000.000 dong/thang

+ Pién thoai: 700.000 dong/thang

+ Xiang xe: 500.000 dong/thang

a) Cac khoan bo sung khac: Pugc hudng theo quy ché lwong thuéng chung cua toan cong ty.

b) Tién luvong lam thém gio: duge tinh theo don gia tién lwong hodc tién lwong thuc tra theo
cong vi¢c dang 1am nhu sau:

- Vao ngay thudng, it nhat bang 150%;

- Vao ngay nghi hang tuan, it nhat bang 200%;

- Vao ngay nghi 18, tét, ngay nghi c6 huong luong, it nhat bang 300%,
4.1.2. Hinh thirc tra lwong: Bang tién mit Viét Nam dong.

4.1.3. Ky han tra lwong:

- Ky han tra lwong: Tién luong duoc tra thang mot lan. Tién lrong duwgec CONG TY tra truc
tiép, day dii va diing thoi han cho NLD cin ctr vao thoi gian 1am viée thyc té ciia NLD trong
thang d6. Truong hop dic biét do thién tai, hoa hoan hodc 1y do bat kha khang khac ma CONG
TY d3 tim moi bién phéap khic phuc nhung khong thé tra lwong dung thdi han thi khong duwoc
tra cham qua 01 thang.

- Thoi diém tra lwong: Ngay 10 hang thang. Truong hop thoi diém tra lvong trung ngay 18,
ngay nghi theo quy dinh thi dugc trd vao ngay lam viéc tiép theo.

4.1.4. Ché dj nang lwong:

- Piéu kién: Theo quy dinh cua cong ty.

- Thoi gian: Theo quy dinh cua cong ty.

- Thoi diém: Theo quy dinh cia cong ty.

- Mitc lwong sau khi nang: Theo quy dinh cua cong ty.

4.1.5. Bio hiém xa hi, bao hiém y té, bao hiém thit nghiép: Pugc tham gia bao hiém theo
quy dinh cta Ludt bdo hiém vé mirc tham dong va ty 1¢ dong.



- Ty 18 déng: Tinh theo mirc % tinh trén mirc dong bao hiém x4 hoi, bao hiém that nghiép, bao
hiém y t€ thudc trach nhi¢m cua ngudi sir dung lao dong va cua nguoi lao dong theo quy dinh
cua phap luat vé bao hi€m xa hoi, bdo hiém that nghi€p, bao hi€m y té tai thoi di€ém phat sinh;

- Phwong thirc dong, thoi gian déng: CONG TY chiju trach nhiém dong phan bao hiém cia
CONG TY. Phan bao hiém thudc trach nhiém ctia NLD dugc NLD ay quyén CONG TY tnr
vao luong hang thang va dong hoi.

4.1. 6. Trang bi bao ho lao dong

Trong sudt qua trinh 1am viéc tai CONG TY, NLD duoc trang bi cac loai trang phuc, trang bi
bdo ho lao dong thoe quy dinh ctia cong ty.

4.1.7. Pao tao, boi dudng, ning cao trinh d k¥ niing nghé

Tai timg thoi diém khéc nhau va theo Quyét dinh ciia Gidm doc cong ty, CONG TY dam béo
thoi gian, kinh phi dao tao, boi dudng, nang cao trinh dd k¥ nang nghé cho NLD trong qua
trinh lam viéc va cong hién tai CONG TY.

4.1.8. Cach khoén bo sung, phiic lgi khac: Hang nim nguoi lao dong duogc di tham quan, du
lich, nghi mat, qua sinh nhat theo quy dinh cua cong ty.

4.2. Nghia vu:
- Hoan thanh nhirng cong viéc di cam két trong hop dong lao dong.
-C hf’lp hanh Iénh diéu hanh san xuét-kinh doanh, noi quy ky luat lao dong, an toan lao dong....

- Bao mat thong tin: NLD cam két ring moi thong tin noi bo cua CONG TY gbm bao cio
hang tuan, hang thang, danh sach khach hang, nha cung cép, quan ly diéu hanh va cac thong
tin n61 by khac 13 thong tin mat. NLD cam két khong duoc tiét 16, mua ban, trao d01 chia s¢
cho bén thir ba dudibat cir hinh thirc ndo. Truong hop CONG TY c¢6 ching ctr cho rang NLD
tiét 10 thong tin anh hudng dén kinh doanh, uy tin, thuong hiéu cia CONG TY thi NLD phai
boi thudng thiét hai 100%.

Diéu 5: Nghia vu va quyén han ciia ngwoi siv dung lao dong
5.1. Nghia vu:
- Bao dam viéc 1am va thyc hién ddy di nhirng diéu di cam két trong hop dong lao dong.

- Thanh toan day du, ding thoi han cac ché d6 va quyén loi cho ngudi lao dong theo hop dong
lao dong.

5.2. Quyén han:

- Piéu hanh ngudi lao dong hoan thanh cong viée theo hop ddng (bd tri, diéu chuyén, tam
ngung viéc)

- Tam hoan, chim dut hop dong lao dong, ky luat ngudilao dong theo quy dinh cta phap lut

va ndi quy lao dong cuia doanh nghiép.

Diéu 6: Chém dict hop dong lao dpng
Hop dong lao dong nay cham dut hi€u luc khi va chi khi thugc mét trong cac trudng hop sau
day:

6.1. Hét thoi han ghi tai Didu 2 ma cic bén khong gia han;
6.2. NLD don phwong cham dirt hop ddng trong cac trudng hop sau:


https://luatminhgia.com.vn/cach-tinh-bao-hiem-that-nghiep-va-bao-hiem-xa-hoi-theo-quy-dinh-the-nao-.aspx

a) Bi danh dap hoac co6 101 noi, hanh vi nhuc ma, hanh vi lam anh huong dén strc khoe, nhan
pham, danh dy hoac cudng burc lao dong; bi quay roi tinh duc tai noi lam vigc.

b) Phai nghi viéc dé cham soc vo hodc chong, bo dé, me dé, bo vo, me vo hoac bo chong, me
chong, con d¢, con nuoi bi 6m dau, tai nan;

¢) Gia dinh g@p khé khan do thién tai, hoa hoan, dich hoa, dich bénh hoac chqyén chd & ma
nguoi lao dong da tim moi bién phép nhung khong thé ti€p tuc thuc hién hop dong lao dong.

6.3. CONG TY don phwong cham ditt hgp ddng trong cac trudng hop sau:
a) NLD thuong xuyén khong hoan thanh cong viée theo hop dong lao dong;

b) Ly do bat kha khang khac thudc mot trong cac trudng hop sau day: (i) Do dich hoa, dich
bénh; (ii) I?i doi hoéc thu hep dia di€ém san xuat, kinh doanh theo yéu cau ciia co quan nha
nudce c6 tham quyen.

Diéu 7: Diéu khodn thi hanh

- Cac diéu khoan khac khong ghi trong hop dong nay nhu trach nhlem vat chat, bdi thudng
thiét hai, ky luat lao dong, giai quyét tranh chap lao dong va cac van dé khac c6 lién quan thi
thuc hién theo quy dinh tai B luat Lao dong 2012, tai Nghi dinh 05/2015/ND-CP va cac van
ban hudng dan thi hanh.

- Trudng hop cac bén tién hanh ky phu luc hop ddng thi phu luc c6 gia tri thye hién nhu hop
dong. Truong hop, phu luc hop dong cé dieu khoan xung dot voi hop dong nay thi &p dung
di€u khoan co lgi hon cho NLD.

- Hop ddng lao dong duoc lam thanh 02 ban co gia tri ngang nhau, mdi bén gitr mot ban va cd
hiéu luc tir ngay 01 thang 02 nam 20xx . Khi hai bén ky két phu luc hgp dong lao dong thi ndi
dung cua phu luc hop dong lao dong cling c6 gia tri nhu cac ndi dung cua ban hop dong lao
dong nay.

Hop ddng nay 1am tai try s¢ cta cong ty, ngay 01 thang 02 nim 20xx.

Nguwoi lao dong Nguwdi sir dung lao dong

(Ky tén) (Ky tén, dong dau)
Ghi rdo Ho va Tén Ghi rdo Ho va Tén



