Mau sé 1 MAU HOP PONG LAO PONG
Ban hanh kem theo Thong tw so 21/2003/TT-BLDTBXH ngay 22/9/2003
cua Bo Lao dong - Thuong binh va Xa hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Tén don vi: .......

SOz i
HQP PONG LAO PONG

Chiing t6i, mot bén 1a Ong/Ba: Qudc tich:
Chure vu:
bai dién cho (1): bién thoai:
Pia chi:
Va mot bén 1a Ong/Ba: Qudc tich:
Sinh ngay .... thang .... nam .... tai.
Nghé nghiép (2):

bia chi thuong tra:

S CMTND: cap ngay oo tal

S6 s lao dong (neu (670 USUR cAp ngdy ..../..../.... ta

Thoa thuan ky két hop dong lao dong va cam két lam dung nhirng diéu khoan sau day:

Piéu 1: Thoihan va cong viéc hop dong
- Loai hop dong lao dong (3):
- Tir ngdy ....thang .... ndm .... &n ngay .... thang .... nam ........
- Thtr viéc tir ngay .... thang .... nam .... dén ngay ... thang ...nam.......
- Pia diém lam viéc (4):
- Chuc danh chuyén mon: Chirc vu (néu cb):
- Cong vi¢c phai lam (5):

Piéu 2: Ché df lam viéc
- Thoi gio 1am vige (6)
- Pugc cap phat nhitng dung cu 1am viéc gom:

Piéu 3: Nghia vu va quyén lgi ciia nguoi lao dong
1. Quyén loi:
- Phuong tién di lai 1am viée (7):
- Mite lvong chinh hoic tién cong (8):
- Hinh thtrc trd lwvong:
- Phuy cép gdm (9):
- Pugc tra lvong vao cac ngay hang thang.
- Tién thudng:
- Ché d6 nang luong:
- Duogc trang bi bao hd lao dong gbm
- Ché d6 nghi ngoi (nghi hang tuan phép nam, 18 tét...):
- Bao hiém xa hoi va bao hiém y té (10):
- Ché d6 dao tao (11):
Nhirng thda thudn khéc (12):



2. Nghia vu:

- Hoan thanh nhirng c6ng viéc dd cam két trong hop ddng lao dong.

- Chép hanh 1énh diéu hanh san xuét - kinh doanh, ndi quy ky ludt lao dong, an toan lao
dong ...

- Boi thuong vi pham va vat chét (13):

Piéu 4: Nghia vu va quyén han ciia ngudi sir dung lao dong
1. Nghia vu:
- Bao dam viéc 1am va thuc hién day da nhitng diéu da cam két trong hop dong lao dong.
- Thanh toan déy da, ding thoi han céc_ché do va quyén loi cho nguoi lao dong theo hop
ddng lao dong, thoa udc lao dong tap thé (néu co).
2. Quyen han:
- Piéu hanh ngudi lao dong hoan thanh cong viée theo hop dong (b tri, diéu chuyén, tam
ngung viéc?)
- Tam hoan, chdm dut hop dong lao dong, ky luat nguoi lao dong theo quy dinh cta phap
luat, thoa udc lao dong tap thé (néu co) va nodi quy lao dong cua doanh nghiép.

Diéu 5: Diéu khoin thi hanh
- Nhitng vén d& vé lao dong khong ghi trong hop dong lao dong nay thi 4p dung qui dinh
ctia thoa udc tap thé, truong hop chua cé thoa wée tap thé thi ap dung quy dinh cta phap
luat lao dong.
- Hop dong lao dong duoc lam thanh 02 ban c6 gia tri ngang nhau, mdi bén giit mot ban va
¢6 hiéu lyc tir ngdy .... thang .... nam ..... Khi hai bén ky két phu luc hop dong lao dong thi
n6i dung cua phu luc hop dong lao dong ciing c6 gia tri nhu cac ndi dung cta ban hop
ddng lao dong nay.
Hop dong nay lam tai .... ngay .... thang .... nam .....

Nguoilao dong Nguoi sir dung lao dong
(Ky tén) (Ky tén, dong dau)
Ghi 6 Ho va Tén Ghi rdo Ho va Tén



Hwéng din cach ghi heop dong lao dong

1. Ghi cy thé tén doanh nghiép, co quan, to chirc, vi du: Cong ty Xay dung Nha ¢ Ha noi.
2. Ghi 13 tén nghé nghiép (néu c6 nhiéu nghé nghiép thi ghi nghé nghiép chinh), vi du: K§
su.

3. Ghi 15 loai hop dong lao dong, vi du 1: Khong xac dinh thoi han; vi du 2: 06 thang.

4. Ghi cy thé dia diém chinh, vi du: S6 2 - Pinh 1& - Ha Noi; va dia diém phu (néu co), vi
du: S6 5 - Trang Thi - Ha Noi.

5. Ghi cac cong viéc chinh phai lam, vi dy: Lap dit, kiém tra, stra chira hé théng dién; thiét
bi thong gio; thiét bi lanh... trong doanh nghié¢p.

6. Ghi cu thé sb gio lam viéc trong ngay hodc trong tuln, vi du: 08 gid/ngay hodc 40
gio/tuan.

7. Ghi 10 phuong tién di lai do bén nao ddm nhiém, vi du: xe don vi dua don hoac cé nhan
tu tuc.

8. Ghi cu thé tién luong theo thang lwong hodc bang lwong ma don vi 4p dung, vi du:
Thang luong A.1.Co khi, Dién, Di¢n tor - Tin hoc; Nhom III; Bac 4/7; H¢ ) 2,04; Muc
lwong tai thoi diém ky két hop ddng lao dong la 428.400 dong/thang

9. Ghi tén loai phu cép, hé s6, mirc phu cép tai thoi diém ky ket hop dong lao dong, vi du:
Phu cap trach nhiém Pho trudng phong; Hé s6 0,3; Mttc phu cap 63.000 dong/thang.

10. Doi véi nguoi lao dong thude d6i tugng dong bao hiém xa hoi bat budc thi ghi ty 16 %
tién lwong hing thang hai bén phai trich nop cho co quan bao hiém x4 hoi, vi du: Hang
thang ngudi su dung lao dong trich 6% tur tién lwong thang ciia nguoi lao dong va sd tién
trong gia thanh tuong Ung bang 17% tién lwong thang cua nguoi lao dong dé dong 20%
cho co quan bao hiém xa hoi va 3% cho co quan Bao hiém y té.

Déi voi ngudi lao dong khong dong bao hiém xi hoi bit budc thi khoan tién bao hiém xa
hoi tinh thém vao tién luong dé nguoi lao dong tham gia Bao hiém tu nguyén hodc ty lo
liy bao hiém, vi dy: Khoan tién bao hiém xa hoi di tinh thém vao tién lvong cho ngudi lao
dong 1a 17% tién luong thang.

11. Ghi cu thé truong hop don vi ctr di dio tao thi nguoi lao dong phai ¢ nghia vu gi va
duoc hudng quyén loi gi, vi du: Trong thoi gian don vi ctr di hoc ngudi lao dong phai hoan
thanh khoa hoc dung thodi han, dugc huong nguyén lwong va cac quyén lgi khac nhu ngudi
di 1am viéc, trir tién boi dudng doc hai.

12. Ghi nhiing quyén loi ma chua c6 trong B Luat Lao dong, trong thoa udc lao dong tap
thé hodc di co nhung cé lgi hon cho nguoi lao dong, vi du: di tham quan, du lich, nghi
mat, qua sinh nhat.

13. Ghi rd murc boi thuong cho moi truong hop vi pham, vi du: Sau khi dao tao ma khong
lam viéc cho doanh nghiép thi phai bdi thudng 06 (séu) triéu dong; khong lam viée du 02
nam thi bdi thuong 03 (ba) triéu dong.



Mau sé6 2 MAU PHU LUC HOP PONG LAO PONG
Ban hanh kem theo Thong tw so 21/2003/TT-BLDTBXH ngay 22/9/2003
cua Bo Lao dong - Thuong binh va Xa hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Tén don vi: .......
Y F ‘
PHU LUC HQP PONG LAO DONG

Chiing t61, mot bén 12 Ong/Ba:...........c.coueveeen. QUOAC HICN e,
(O] 115 (o) OO P P PR PROPR PP
Paidién cho (1) cooovveeeiieeeeeeeeeee e, Dién thoai:.....ccccoiveeciei
DA CRac e ettt et e
Vamodt bén 13 Ong/Ba:........ooeeveeeeeeeeeeeeeenn. QUOC HHCR: e,
Sinh ngay......... thang....... 10F:30 0 SO - ) APPSR
INZNE NZRIEP (2):eveeeeeeeeeeeeeeeeeeee et an e an st
Dia Chi thuONE tIT:...eeeeiie et e et
S CMTND........ cap 0Tt S S U ¢ | SO PRSPPI
S6 s6 lao dong (neu CO)iuvennnnn cap ngay......./eeee oo 12 Y EO SRR RROPR PP
Cian cir Hop dong lao dong sb.... ky ngay..../..../.... va nhu cau str dung lao dong, hai bén

cing nhau thoa thun thay doi mot s6 nodi dung cua hop dong ma hai bén da ky két nhu
Sau:
1. Noi dung thay doi (ghi 16 noi dung gi, thay d6i nhu thé nao.....):

Phu lyc nay 1a bo phan ctua hop déng lao dong $6... , dugc 1am thanh hai ban c6 gia tri nhu
nhau, moi bén gitt mot ban va 1a co s¢ dé giai quyét khi co6 tranh chap lao dong.

Nguwoi lao dong Nguoi sir dung lao dong
(Ky tén) (Ky tén, dong dau)

Ghi 0 Ho va Tén Ghi rd Ho va Tén



Mausé 3 MAU THONG BAO CHUYEN TRA TRQ CAP THOI VIEC
Ban hanh kem theo Thong tw so 21/2003/TT-BLDTBXH ngay 22/9/2003
cua Bo Lao dong - Thuong binh va Xa hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

..... , ngay..... thang..... nam ....

Tén don vi: .......
T R

‘ THONG BAO
Ve viéc chuyeén tra tro cap thoi viéc

Kinh gui: Cong ty B

- Can ctir Nghi dinh s 44/2003/ND-CP ngay 09/5/2003 ctia Chinh phul quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu cua BO Luat Lao dong vé hop déng lao dong;

- Can ctr Thong tu s6 ... cia B Lao dong - Thuong binh va X4 hoi ...

Ong (Ba): Nguyén Vian A d3 chdm dut hop dong lao dong ngay ... thang .... nim ...
(Théng bao hodc Quyét dinh kém theo).

Theo ho so, Ong Nguyén Vin A c6 thoi gian lam viée tai Cong ty B 1a ... ndm (tlr ngdy ...
thang .... nam .... dén ngay .... thang .... nam ....).

Cong ty chung toi di chi ho khoan tro cp thoi viée dbi voi thoi gian 1am viée tai Cong ty
B v6i s6 tién 1a: .... dong.

Dé nghi Cong ty B chuyén tra sb tién trg cap thoi viéc ma Cong ty ching toi dé chi ho theo
s tai khoan....../.

Noi nhan: Giam dbc hoic thi truéng don vi
- Nhu trén; Ky tén, dong dau
- Luu don vi. (Ghi 10 ho va tén)



