CONG HOA XA HOI CHU NGHIA VIET NAM/ SOCIALIST REPUBLIC OF VIET NAM
boc lap — Tu do — Hanh phac/ Independence - Freedom — Happiness
---00000---

HQP PONG DICH VU/SERVICE CONTRACT
S6/No.: 037/2015/HDDV/MK-MH

- Can cir B Lugt Dan si so 33/2005/QH11 do Quac hgi Viet Nam ban hanh ngay 14/06/2005/
Pursuant to Civil Code No. 33/2005/QH11 dated on 14/06/2005 by The Viet Nam National
Assembly.

- Can cir Ludgt Thirong mai s6 36/2005/QH11 do Quoc hgi Viét Nam ban hanh ngay 14/06/2005/
Pursuant to Trade Code No. 36/2005/QH11 dated on 14/06/2005 by The Viet Nam National
Assembly.

- Can cir vao nhu cqu va sy théa thugn cua hai bén/ Pursuant to the requirement and capability of
both parties;

Ho6m nay, ngay 02 thang 06 nim 2015 (Date: June 02"d 2015), chiing toi gém c6 (Both Parties):

BEN CUNG CAP (SELLER)-Part A: MINH KHAI CONSULTING SERVICE COMPANY
LIMITED

- Dbaidién (Representatie) : Ngb Thi Thuy Dung

- Chtrc vu (Position) : P.Giam déc/ Vice President

- biachi (Add) : 49 Bui Dinh Tuy St, Ward 24, Binh Thanh Dist, HCMC
- bién thoai (Tel) : (+84) 08.66754166 Fax: 08.62556604
- M4 s thué (Tax code) : 0310 624 618

BEN SU DUNG (BUYER) - (Bén B/Party B):

- Nguoi dai dién (Representative)
- Chuc vu (Position)

- biachi (Add)

- bién thoai (Tel.)

- Ma s thué (Tax code)

Piéu 1/Article 1: Ndi dung hep dong ( The contract contents)

Bén A thuc hién cung cap dich vu ké toan tron goi cho bén B nhu sau/ Party A supply to Party B
Accounting Service Package follows:

- H& tro ding ky ho so ban dau cho doanh nghiép méi thanh Iap/ Surport the registration dossiers for
new business established.

- Nhan chtng tir ké toan dinh ky theo thang hoic quy bao gom: Héa don VAT dau ra, dau vao, so
phu ngan hang, bang chiam céng va cac chung tir lién quan khéac/ Receive periodic accounting
documents by monthly or quarterly include: VAT invoice output, input, bank statements, timesheets and
other related documents.

- Rasoat, kiém tra chizng tir dua ra phan hdi nhitng théng tin can diéu chinh, b sung néu cd/ Review
and check documents to provide feedback information to adjust and supplement if any
- Thuc hién khai thué mén bai va nop cho co quan thué theo quy dinh khi c6 thay d6i/ Decalre
license tax and submit to tax authority when changes.
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- Thuc hién ké khai thué, bao céo thué hang thang, quy, béo céo thué thu nhap ca nhan, va tinh hinh
sir dung héa don va cac bao cao co lien quan. Sau d6 nop to khai dén co quan thué theo dung quy dinh
vé biéu mau va thoi han/ Implement the tax Declaration, tax reports monthly, quarterly, personal income
tax reports , report of using of invoice and related reports. Then submit declaration to tax authority in
according with provisions on the form and duration.

- Thong béo sé thué phét sinh phai nop néu c6 dé doanh nghiép tién hanh nop thué/ Announce
incurred tax has to be paid (if any) to business.

- Hb tro, hudng dan doanh nghiép ding ky nop thué dién tir nham don gian héa tién trinh nop thué
néu c6 phét sinh/ Support and guide enterprises registered electronic tax to simplify the process of
paying taxes (if any).

- Cian ctr vao tat ca hoa don, ching tir hop 1é trong ndm thyc hién ghi nhan phét sinh, can dbi doanh
thu, chi phi sao cho hop 1y dé Ién bang bao céo tai chinh, quyét toan nim/ Based on all invoices, valid
documents arise noted, balancing revenues and expenses for financial reports, annual settlemen

- Dinh khoan cac nghiép vu kinh té phat sinh vao phan mém ké toan dé cap nhat sé liéu cia doanh
nghiép/ Record transactions arising into accounting software to update the data of enterprises

- Theo d&i hang ton kho theo tirng ma hang cu thé, tinh gia von hang ban va tri gia hang ton kho/
Follow inventory on each specific item codes, calculate cost of goods sold and inventory value

- Lén béo céo tai chinh va thuc hién nop bao céo quyét toan nam/ Prepare financial statements and
submit annual settlement report.

- Béo céo quyét toan thué Thu nhap ca nhan, dang ky ma sd thué ca nhan cho ngudi lao dong va
nguoi phu thuge/ Report finalization personal income tax, registration tax code personal to employees
and dependents

- In s sach, phiéu thu chi, nhap xuat vao mdi nam tai chinh, tién hanh déng s6 va giao lai dé doanh
nghiép luu tai co quan phuc vy thanh kiém tra vé sau/ Print the book, revenue and expenditure patterns,
import and export in each financial year, close and hand to quick service agencies for examination after.

- Thiét lap bang lwong phu hop véi tinh hinh hoat dong kinh doanh cua doanh nghiép/ Set up payroll
suit for business situation of enterprises

- Tu van doanh nghiép vé cac van d¢ lién quan dén chi phi, héa don, can ddi thué GTGT dau ra va
dau vao, ... nham gidp doanh nghiép giam thiéu sé thué phai nop, téi wu lgi ich cua doanh nghiép trong
hoat dong kinh doanh/ Business consultancy on issues related expenses, invoices, balance output and
input VAT... to help enterprises reduce the payable tax amount, optimum benefit of businesses in
operation.

- Tu van, giai dap thic mac vé& céc van dé lién quan dén ké toén, thué cho doanh nghiép/ Provide
advice about other issues related to accounting and tax

- Pai dién doanh nghiép lam viéc voi co quan thué khi c6 yéu cau cia co quan thué vé cac quy dinh

mai, tap huan thué, giai trinh thanh kiém tra, dbi chiéu hd so khai thué, s6 thué phat sinh, .../ Represent
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for enterprises to work with tax authorities when requested by the tax authorities about new regulations,
tax training, explain the audit and collate dossier of tax returns, tax number generation, ...

- HJ tro tu van c4c van dé khéc lién quan dén lao dong, bao hiém x& hoi, bao hiém y té, bao hiém
thét nghi€p, kinh phi cong doan, cac chinh sach phuc lgi khac, .../ Provide advice about other issues
related to labor, social insurance, medical insurance, unemployment insurance, trade union funding,
other welfare policies, ...

- Pung tén ké toan trudng cua doanh nghiép/Representatives of the business chief accountant

Piéu 2/Article 2 : Phi dich vu va hinh thikc thanh toan (Service Charge and Payment Method)

- Phidich vu (Service Charge): Ap dung cho doanh nghiép phéat sinh tir 30 chirng tir dén 50 chirng tir
: 3.100.000 vnd/thang (Ba triéu mot trim nghin dong/thang) / Applied to business arising from 30 to 50
documents: 3.100.000 vnd/month ( Three million and one hundred thousand Vietnam dong per month)

- Phi trén chua bao gdm thué GTGT (10%)/ This price does not include VAT (10%)

- Khi doanh nghiép c6 chang tir phét sinh ngoai diéu kién da thoa thuan & trén, hai bén ciing ban bac
véi mic phu hop cho ca hai/ When business documents generated outside the conditions agreed, two
parties will discuss the appropriate level for both.

- Thoi gian thanh todn (Payment Time): Thanh toan sau khi hoan thanh céc thu tuc ké khai va cong

viéc trong chu ky/ Payment after completion of declaration procedures and other work

- Hinh thuc thanh toan (Payment Method): chuyén khoan hoac tién mat/ Bank transfer or cash.

Piéu 3/Article 3: Trach nhiém méi bén/ Responsibility for each side

Quyeén va trach nhiém bén A (Rights and responsibilities of parties A):

- Quyén duoc yéu cau bén B cung cap day du, chinh xac va hop phap cac ching tir va sé liéu ké toan/
Require Party B to provide complete, accurate and legal documents and accounting data

- Khéng chiju trach nhiém ddi voi cac hoa don, chirng tir va cac sé lidu ké toan dugc cung cap khong
day du va khong chinh xéac, hop phap boi bén B/ Not responsible for the bills, documents and
accounting data provided incomplete and inaccurate, legitimate by party B

- Quyén dugc huong phi dich vu dugce quy dinh trong hop dong nay/ The right to entitle service
charges specified in this contract

- CO trach nhiém giir bi mat tuyét ddi cac sb lieu hay thong tin cua bén B/ Responsible to keep
absolute secrecy or information data of party B

- CO6 trach nhiém lap va nop day du cac béo céo thué dung ngay theo quy dinh cia co quan quan ly
thué. Thuc hién nghiém tac va day du s6 sach ké toan. Néu phat sinh phat vi pham hanh chinh vé
viéc cham tré va sai sot cac to khai thi bén A phai chiu hoan toan trach nhiém/ Responsible for
preparing and submiting tax report on the day prescribed by the tax authorities. Implement seriously
and completely accounting records. If incurred administrative penalties for the delay of the
declaration, Party A must bear full responsibility.

Quyén va trach nhiém bén B (Rights and responsibilities of parties B):
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- Quyén duogc yéu cau bén A thuc hién day du cac béo cao thué, ké toan trén co sé ching tir va sb
litu do minh cung cap/ Require party A do full implementation of tax reporting and accounting base on
documents and data provided by them
- Quyén duoc yéu cau bén A giai thich sb liéu chi tiét lién quan dén hoat dong ké toan phét sinh trong
qué trinh thyc hién dich vu trén cd s luat phap va quy dinh cu thé/ Repuire party A explain the data
related to accounting activities arising during the implementation on the basis of the law and specific
regulations
- Chiu tréch nhiém vé tinh dy du, chinh x&c va hop phap cac chung tir va sb liéu ké toan khi cung
cap cho bén A/ Responsible for the completeness, accuracy and legitimacy of documents and accounting
data as supplied to party A.
- Thanh toan phi dich vu dang thoi han duoc quy dinh trong diéu 2 caa hop dong nay/ Pay service
charges on time that specified in Article 2 of this contract.

Diéu 4/Article 4: Piéu khoan chung (Other terms)

- Trong qué trinh thyc hién hop dong néu c6 phat sinh cac van dé khac thi hai bén cing ban bac va
thdng nhat trén tinh than hop tac 1an nhau/ In the course of implementing the contract if other problems
arise, two parties will discuss and agree on the spirit of mutual cooperation.

- Hai bén c6 quyén chdm dat hop dong khi nhan thiy khéng con phu hop va can thiét, trudc khi
cham dut hop dong phai bao truéc cho bén kia biét bang vian ban it nhat 30 ngay/ Two parties have the
right to terminate the agreement if founded not suitable and necessary, notify the other party in writing
at least 30 days before the termination of the contract

- Hop ddng nay duoc lap thanh 02 (hai) ban c6 gié tri phap 1y nhu nhau va c6 hiéu lec ké tir ngay ky/
This contract is made in 02 (two) copies with the same legal value and is valid from the date of signing.

PAI DIEN BEN A PAIDIEN BEN B
PARTY A PARTY B
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