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HQP PONG LAO PONG

LABOR CONTRACT
Pugc ban hanh theo Thong tu s6 ../20..../TT-BLDTBXH ngay ...... thang ..... nam 20...... cua Bo Lao
dong - Thuong Binh va Xa hoi
Issued under the Circular No....../20....../TT-BLDTBXH dated ..... September 20.... of the Ministry of
Labor, Invalid and Social Affairs
Chiing t6i, mot bén 13: ONg/BA ......o.veveeeeeeeeeeeeeeeen
We are, from one Side: Mr/MS. ......ooovvieeiiiiiiiie e
Chirc vy: Giam doc
Position: Director
bai di¢n cho: Cong ty TNHH Déan Tai Chinh
On behalf of: Dan Tai Chinh Co., Ltd.
Pia chi: T6 6, Van Hanh, thi x Pht My, tinh Ba Ria — Viing Tau

Address: Group 6, Van Hanh, Phu My town, Ba Ria — Vung Tau province

VamoOt DENJA: ..o
And from other side:

Ngay sinh: ..../[..[......

Date of birth:

Trinh d6: Chuyén mon:



Degree: Profession:
Dia Chi: oo

Home address:

ID card no #: Issue date: Issue at:

S6 lao dong sb (néu co):

Labor book no (If any)

bién thoai:

Tel:

DPong y ky hop dong lao dong nay (Hop dong) véi nhitng didu khoan va diéu kién nhu sau:
Agreed to sign this labor contract (the “Contract”) with the following terms and conditions:
Diéu 1: Piéu khoan va cong viéc trong Hop dong

Article 1: Term and job in labor contract

1.1. Loai Hop d6ng: Xac dinh thoi han, tinh tir ......[.../20..... dén: ../.../20......

Kind of Contract: Limited, commencing on to:

Ngudi sir dung lao dong c6 quyén cham dut Hop dong trude thdi han néu trén néu nguoi lao dong
khong dép Gmg yéu cau cong viéc.

The Employer holds the right to terminate the Contract if the Empolyee does not satisfy the
requirement of work.

1.2. Pia diém 1am viéc: Cong ty TNHH ........cccoe........

Working place: ............... Co., Ltd.

1.3. Chirc vu/chire danh chuyén mén: Ké toan tong hop Bo phan: Ké toan
Position/Profession: General accountant Department:Accounting

1.4. Mo ta cong viéc: Cac cong viéc theo sy phan cong cua lanh dao Cong ty.

Job description: All tasks as assigned by the company's management

Piéu 2: Thoi gian lam viéc

Article 2: Working Hour



Thoi gio 1am viée: Theo thoi gian biéu do Cong ty quy dinh.
Working time: Follow the working times regulated by the Company
Piéu 3: Quyén lgi va nghia vu ciia Ngudi lao dong

Article 3: Obligations, right and benefit of the Employee

3.1. Quyén loi ciia nguoi lao dong

Right and benefits of the Employee

DPong phuc: Pugc trang bi déng phuc va bao ho lao dong

Uniform: Provided with uniform and labor safety facility

Phuong ti¢n di lai: Theo quy dinh ciia Cong ty

Mean of Transportation: As regulated by the Company

Luong thang:

Monthly salary:

- Luong co ban: 1.000 USD tuong duwong 23,500,000 VND

- Basic salary:

- Phu cép trach nhiém: USD

- Executive allowance:

- Tong lwong: 1.000 USD twong dwong 23,500,000 VND

- Total:

Hinh thirc tra lwong: Luong dugc tinh va dugc thanh toan bang chuyén khoan/tién mit vao ngay 5 cua
thang ké tiép.

Method of Payment: Salary to be calculated and paid on the fifth of the following month by Bank
transfer/in cash.

Tang lvong: Theo Quy dinh cua Cong ty

Salary Increment: According to the Company’s Policies

Thudéng: Theo quy dinh cua Cong ty

Bonus: According to the Company’s Policies

Dao tao: Theo chuong trinh va ké hoach ctua Cong ty.



Training: According to the training schedule and plan arranged by the Company.

Ché d6 nghi ngoi: Theo quy dinh ctia Cong ty va phap luat vé lao dong hién hanh.

Time of Rest: According to the Company's Labor Regulation and current labor regulations.

Bao hiém x4 hoi va y té: Nguoi lao dong dugc dong bao hiém y té va bao hiém xi hoi dang theo quy
dinh ctia phap luat vé bao hiém.

Social & health insurance: Social and health insurance of the Employee will be paid in accordance
with the regulations on insurance.

3.2. Nghia vu ctia ngudi lao dong

Obligations of the Employee

- Hoan thanh cong viéc minh dam trach néu trong Hop dong, chap hanh 1énh diéu hanh san xuat kinh
doanh, bao vé tai san ctia Cong ty va s& chiu trach nhiém bdi thuong nhitng tai san bi hu hong do vo
¥, bit can hay cau tha hodc bi mat cap khi chuyén giao.

- Fulfill the Job undertaken in this contract, to comply with production and business orders, protect
the properties of the Company and shall compensate for damage or loss properties incurred by the
Company due to carelessness, negligence or stolen.

- Nghiém tc tun thi va ton trong thdi han va cic cam két trong hop dong. Boi thuong cho Cong ty
cac chi phi dao tao va/hodc cac cam két trach nhiém bang tién néu trong Hop déng nay hoic trong quy
dinh cua Céng ty trong trudng hop chim dat hop dong lao dong trudce thoi han ma khong duoc su
ddng y cua lanh dao Cong ty.

- Strictly follow and respect the term of and commiment in the Labor contract. Compensate to the
Company all training espenses and/or monetary commitment mentioned in the Labor contract and/or
in labor regulations of the Company in the case the Employee intentionally terminate the Labor
contracr without approval of the director of the Company.

- Nghiém ttic tun thi va tén trong cac yéu cau cta lanh dao, cic ndi quy va quy dinh cua Cong ty.

- Strictly follow the instruction of management level, rules and regulations in the Company

Diéu 4: Quyén va nghia vu ciia Nguoi sir dung lao dong

Article 4: Obligations and rights of the Employer



4.1. Nghia vu ctia Nguoi sit dung lao dong

Obligations of the Employer

- Pam bao viéc 1am va thyc hién day du cac diéu da cam két trong hop dong;

- Ensure the work and completely fulfill all the commitment in the Contract.

- Thanh toan day du, ding thoi han cac ché d6 va quyén loi cho ngudi lao dong theo Hop dong.

- Duly and in time settle all the rights and obligations to the Employee in accordance with the Contract.
4.2. Quyén han ciia nguoi sir dung lao dong

Rights of the Employer

- C6 quyén dinh chi hodc 4p dung hinh thircky luat theo Luat lao dong va Noi quy lao dong hoidc chim
drt Hop dong ddi v6i Ngudi lao dong vi pham ndi quy, quy dinh ctia Cong ty hodc khong déap Gmg céc
yéu cau vé sirc khoe ciing nhu chuyén mén.

- Has the right to suspend or apply disciplinary measures according to labor law and regulations or
terminate the contract of the Empolyees who has violated the regulations, rule of the Company or the
health and ability could not meet the requirement of work..

- Nguoistr dung lao dong c¢6 quyén diéu chuyén Nguoilao dong sang noi lam viée khac ma Ngudi st
dung lao dong diéu hanh hodc 1am chu theo quy dinh cta phap luat.

- Employer reserves the right to transfer the Employee to other property which is owned or managed
by the Employer in accordance to the law and regulations.

Piéu 5: Piéu khoan chung

Article 5: General provisions

5.1. Hop ddng nay duogc lam va ky ngay: ../.../20........ tai Ba Ria - Viing Tau

This contract is made and signed on: in Baria-Vungtau City

5.2. Hop dong nay duoc lam thanh 2 ban, Nguoi str dung lao dong giit 1 ban va Nguoilao dong gitr 1
ban.

This Contract is made in 2 copies, 1 copies will be kept by the Employer and 1 copy to be kept by the
Employee.



Nguoilao dong Nguoi st dung lao dong

Employee Employer
(Ky tén) (Ky tén, dong dau)
Ghi rdo Ho va Tén Ghi rd Ho va Tén

HUONG DAN CACH GHI HQOP PONG LAO PONG
1. Ghi cu thé tén doanh nghiép, co quan, t6 chire, vi du: Cong ty Xay dung Nha ¢ Ha ndi.
2. Ghi 15 tén nghé nghiép (néu ¢ nhiéu nghé nghiép thi ghi nghé nghiép chinh), vi du: K¥ su.
3. Ghi 10 loai hop déng lao dong, vi du 1: Khong x4c dinh thoi han; vi du 2: 06 thang.
4. Ghi cu thé dja diém chinh, vi du: S5 2 - Dinh 1& - Ha Noi; va dia diém phu (néu co), vi du: S6 5 -
Trang Thi - Ha Noi.
5. Ghi céc cong viéc chinh phai 1am, vi du: Lép dat, kiém tra, stra chita hé théng dién; thiét bi thong
gi0; thi€t bi lanh... trong doanh nghi¢p.
6. Ghi cu thé s gid 1am viéc trong ngay hodc trong tuan, vi du: 08 gid/ngdy hodc 40 giv/tuan.
7. Ghi 10 phuong tién di lai do bén nao dam nhi€ém, vi du: xe don vi dua don hoac c4 nhan tu tuc.

8. Ghi cu thé tién lvong theo thang luong hodc bang lrong ma don vi ap dung, vi du: Thang lrong
A.1.Co khi, Dién, Pién tir - Tin hoc; Nhom I11; Bac 4/7; Hé s6 2,04; Mtc lwong tai thoi diém ky két
hop dong lao dong 1a 428.400 dong/thang.

9. Ghi tén loai phu cép, hé b, murc phu cép tai thoi diém ky két hop déng lao dong, vi du: Phu cép
trach nhiém Pho truong phong; Hé sb 0,3; Mic phu cap 63.000 dong/thang.

10. D6i voi ngudi lao dong thude dbi twrong dong bao hiém xa hoi bat budc thi ghi ty 1¢ % tién luong
hang thang hai bén phai trich ndp cho co quan bao hiém x hoi, vi du: Hang thang nguoi sir dung lao
dong trich 6% tir tién lrong thang cua ngudilao dong va sd tién trong gia thanh tuong tmg bang 17%
tién lrong thang clia nguoi lao dong dé dong 20% cho co quan bao hiém xa hoi va 3% cho co quan
Bao hiém y té.

Déi voinguoilao dong khong dong bao hiém xa hoi bit bude thi khoan tién bao hiém x4 hoi tinh thém
vao tién lwong dé ngudilao dong tham gia Bao hiém tu nguyén hoic tu lo liy bao hiém, vi du: Khoan

tién bao hiém xa hoi da tinh thém vao tién lwong cho ngudi lao dong 1a 17% tién lwong thang.

11. Ghi cu thé truong hop don vi ctr di dao tao thi ngudi lao dong phai co nghia vu gi va dugc hudng

quyén loi gi, vi du: Trong thoi gian don vi ctr di hoc ngudi lao dong phai hoan thanh khoa hoc ding



thoi han, duge huong nguyén luong va cic quyén lgi khac nhu ngudi di lam viée, trir tién boi dudng
ddc hai.

12. Ghi nhiing quyén loi ma chua c6 trong B6 Luat Lao dong, trong théa udc lao dong tap thé hodc
da c6 nhung c6 lgi hon cho nguodi lao dong, vi du: di tham quan, du lich, nghi méat, qua sinh nhat.

13. Ghi rd muc bdi thudng cho méi trudng hop vi pham, vi du: Sau khi ddo tao ma khong lam viéc
cho doanh nghiép thi phai boi thudng 06 (sau) triéu déng; khong lam viéc du 02 nam thi boi thudng
03 (ba) triéu dong.



